HacTtpoiiku noutoBoi nporpammbl MicrosoftOfficeOutlook 2010

[Ons pabotbl B MSOutlook 2010 ¢ noytoBbim AWMKoM @satkom.ru Bam Heob6xoANMMO HAacTPOUTb YUeTHyto 3anuchb.
1. 3anyctute Outlook. BbibepuTe B IeHTE MHCTPYMEHTOB NYHKT Paiin.

17 i 2000 1 Y

e R Craderr e

Demse
- ——

(LR

43N 8w .al

2. BblbepuTe NyHKT HacTpoiiKa yueTHbIX 3anuceii.

3. [Ana co3gaHuns HOBOM y4eTHOM 3annucK HaxkmuTe NyHKTCO34aTh B 3aKNagKe INEKTPOHHasA NouTa.
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Hactpoia ynemseocsanvced]
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YyeTHbie 3anncH snenponuoi nouThbl

WMeeTCa BO3MOXKHOCTD A0BEBMTE MM YASNUTb YHETHYIO 33MKChb, & TaKKE BoIBpaTh YYETHYIO 38MMCh M M3MEHUTD
€€ MapaMeTpsl.

SNeKTpoHHaA NnoYTa |Oai'uunarwx I RSS-KkaHanb! I Crmcku SharePoint I MHTEpHET-KaneHaapH I Orlvﬁnmosalfﬂl_f

(g Cospate... Boccranoents... I Vemerute... @ Moymonvanmo XK Yaanmre # &

ma Tun

4. B okHe [106aBUTb HOBYIO YYETHYIO 3anucb (ABTomaTUUYeCKaa HACTPOIKa YUEeTHOM 3anucu)Bbibepmute NyHKT

Hactpoutb Bpy4HYIO NapameTpbl cepsepa Uau A0NOAHUTE/IbHbIE TUMNbl CEPBEPOB N HAXKMUTE KHOMKY
Aanee.

- —
LobasuTs HoByrO yueT

ABTOMaTHYECKas HACTPOIlKa Y4ETHOI 3anuch =
TMoAKNKYEHME K APYTHM TUNEM CEPBEPOS. [ >

(") YyeTHan 3anuCb 3NEKT POHHOI NOYTbI

Bate mma:

Mpymep: Anexcen Opexos

AAPET INEKTPOHHON nodTel |

Mpumep:: alexeyorekhov@example.com

Mapone:

MpoBepKka rapong;

BeeanTe Napons, NPeaocTasneHHbA NOCTABWMKOM YCnyr VIHTEpHeTa,

") Obmen TekcToBbiMKH coobennamn (SMS)

@Hacrpomb BPY4HYIO NAapaMeT pbl CEPBEPA AN [ONOMHUT EbHbIE THNbI CEPEEPOB

i <Hasan \[ Ranee > ] [ Otmera }

5. B nosBuBwemcA okHe [106aBUTb HOBYIO YUETHYIO 3anucb (Bblbop cny6bi)BbibepuUTe NYHKT INEKTPOHHAA
nouta MHTepHeTa 1 HaxkmuTe KHoMKy fanee.



lobasuTs uoay;o YHETHYIO 33NMCh.

Boibop cnyxubbi

@ 3nekTponHas nouta UHTepHeTa I
0AKMOHEHNE K -unn ~CEPBEPY ANA OTMPABKM M NONYYeHUs CoOBLLEHMI 3NeKTPOHHOIM NOYTSI.

(") Cepsep Microsoft Exchange nnn cosmectumasn cnymba

MoaKMOYEHHe ANA AOCTYNE K 3NEKTPOHHOM MOYTE, KaneHAapo, KOHTaKTaM, GaKcaM i ronocosoi noyTe.
(7) ObMen TekcToBbIMi coobuiennamu (SMS)

Moakntoyerme K cnyxbe obMeHa MoBUALHLIMK cooBLLEHUAMM.

" Opyras
MOAKMIOHEHNE K YKA3EHHOMY HIDKE CEpBEpY.
|Fax Mail Transport

[ < Hazaa ][ Aanee > ] ’ OtmeHa ]

6. B HOBOM OKHe [J06aBUTb HOBYIO YueTHYIO 3anucb (MapameTpbl 3N1eKTPOHHOI NouTbl MHTepHeTa) Bam
HeobXxo4MMO BBECTU AaHHbIE O BalleW YY4ETHOM 3anucu.

- -
[lo6aEnTb HOBYIO yUeTHYIO 33NUch

MapaMeTpbl 31€KT PpOHHON NouTbl MHTEepHeTa
Kaxabiit U3 3THX NapaMeTpos ABNAETCH 0BA3aTENbHBIM ANA NPEBUEHON PaboThl YHYETHOI 38MMCK 3NEKTPOHHOM NoYTbI,

Ceeqenns o nonb3oBarene MpoBepKa HACT POIKN Y4 eTHOI 3anucH
BeeauTe uma: ViBaHoB WBaH WBaHoBMY ] Mocne 3aNoNHEeHUA cBeaeHMit B AaHHOM OKHE XenaTensHo
—— = NPOBEPUTEL YHETHYIO 3aNHCh, HAXKAB KHOMKY CHU3Y
AQpEC 3NEKTPOHHOM NOYTHI: primer @satkom.ru (TpebyeTca noaxno4eHMe K ceTH),
Ceegennn o cepeepe
TuN y4eTHOM 3anuon: |popP3 B{
Cepeen BXORSALEH AouThl: P — ‘ r_‘lmepo.ga YHETHOI 3aMMCH NPY HEXKATHM KHOMKK
Cepsep ucxoasweit nouTs! (SMTP): | mail. satkom.ru j [ocTasnathb HoBbie coobuenna:
Bxopq B cicTemy (@) B Hosuii daiin aanHsIx Outiook
Monb30BaTens: e T (7 B cywecTsyiowwmi daitn aaHHbix Outlook
B e i 1T G
MNaponk: [— l,e [ [ [ [ Qooog
[¥] 3anommmTs napons

[7] BesonacHan nposepka napons (SPA)

| Apyrve HacTpoin ... |

[ < Hazan ]Lganee> ] [ OTmMeHa ]

B noneBseaute umsa seeaute Bawe ®.1.0., B nosie Aapec 3NeKTPOHHOM NouTbl BBeAUTE e-mail,
Nnosly4eHHbIn Bamum B KomnaHUM UHTEpPKOM.

B pasaene CBepeHun o cepeepe BbibepuTe POP3 1 yKaxkuTe MMeHa BXOAALLEN U UCXOAAWEN NOYTbI:
Cepsep Bxoadllei no4utbl (POP3-cepsep): mail.satkom.ru.
CepBep ncxogawen noutbl (SMTP-cepsep):mail.satkom.ru.

B pasgene Bxopg B cuctemy Bam TpebyeTca ykasaTb MMA NONb30BaTeNs, NPUYEM CO 3HAKOM @ U JOMEHOM
satkom.ru! Mpolue rosops, BBeaMTe CHOBa Ball agpec 3/eKTPOHHOW NoYTbIBMAA UMA_Noab3oBaTtena@satkom.ru.



mailto:имя_пользователя@satkom.ru

7. HaxmuTe KHONKy [ipyrne HacTpomKu.

MapaMeTpbl 31EKTPOHHOI NouThl MHTepHeTa
Kaxablil M3 3THX NapaMeTpos ABNAeTcs obAsaTenbHLIM ANA NPaBubHON PaboThl YHETHOI 38MMCH 3NEKTPOHHOM NOYTHL.

Csepqienns o nonb3oBaTene MpoBepkKa HACT POiiKN YYETHOI 3anuch

Mocne 3anonHeHUA CBEAEHMI B AaHHOM OKHE XenaTenbHo

BeeauTe uma: ‘WBBHOB VisaH VisaHosu4
NPOBEPTL YHETHYIO 3aMMCh, HEXAEBE KHOMKY CHUZY

Anpec 3NeKTPOHHOM NOYTbI: l primer @satkom.ru " (tpebyeTca noakoueHme K ceTH),
Csegennn o cepeepe -
- - N [ MpoBepKa Y4eTHOM 3aruan. .. l
TN YYETHOI 3aMMau: |POP3 Eh
c RO O ‘mail.saﬂ(om.ru i ‘Aan:eplg YHETHOM 3aMMC NPU HEKATHN KHOMKK
Cepsep ucxoasweit nouTsl (SMTP): [mail.satkom.ru ‘ HocrasnaTtb HOBbie coobuyenns:
Bxog B cucremy (@ B Hosbi daitn aaHHbIx Outlook
MonbsosaTens: {primgr@sa oG : ‘ (1 B cywecTsyrowmit daitn aaHHbIx Outlo a

MNaponk: l:mu t& I ‘. el )
3aMOMHUTL Napont

BesonacHan nposepka napons (SPA)

SMTP-cepsepy TpebyeTcs NpoBepka NoaAnMHHOCTK
@) AHanor4Ho CEpeEpy ANA BX0AALLEN NOYTb!
() Bxoa ¢ noMowbo

1IMA NOAL30BaTENA! I

Naponb: ]

[V] 3anomMHitTs napons
[ | BesonacHas nposepka napons (SPA)

(") Bxoa Ha cepsep BX0AALLEi NOYThl Nepea OTMPaBKO

YcraHoBuTe dpnaxkok SMTP-cepsepy TpebyeTca npoBepKa NOAJMHHOCTU, 3aTEM YCTAaHOBUTE NEPEKIOYATENb
AHanoruuHo cepeepy ANA BXogAawei noutbl. Haxkmute OK.

9. HaxmuTte KHonKy MpoBepKa y4eTHOI 3anucu...



NapameTpbl 31€KT POHHOI NouThl HHTepHeTa
Kaxabiil U3 3TUX NapaMeTpos SEnaeTcs 06a3aTensHeIM ANA NPaBUAbHON paboThl YYETHOI 3aMMCH 3NEKTPOHHOI NOYTH.

%\

CsepieHns o nosnb3oBaTene MpoBepKa HACT POilKH Y4 eTHOI 3anucn

Beeaute uma: [Msanos WBaH VBaHoBMY Mocne 3aNonHeHNs CBEAEHWI B AaHHOM OKHE XenaTenbHo
. NPOBEPUTEL YHETHYIO 38MMCh, HAXAEE KHONKY CHU3Y
Anpec 3NeKTPOHHOI NoYTbI: [primer@saﬂoom.ru YETCA NOAKIIOHEHNE K CETH),

Cseqenun o cepsepe

THN y4eTHOI 3arMan: lpop 3

CepBep Bx0asWel nouTeI: lmaﬂ_sam'm I_'Ianept_sa YHETHOI 33MMCH NPY HEKATIM KHOMKM

Cepsep ucxoaswen nouTs! (SMTP): lmaii.satkom.ru [ocTaBnATb HOBbie coobuenns:

Bxopg B cncremy (@) B Hosbii haiin aaHHbix Outlook
Monb3oBaTens: [primer@saﬂoom.ru () B cywecTsyrowmii daiin aaHHbx Outiook

MNaponk: l B h‘,e l I ] OE‘??L 1

[¥] 3anomHuTe napons

BesonacHan nposepka napons (SPA)

| <tesan || ganee> | [ omena |

10. y6e,D,VITer, YTO coeanHeEHNE B NOYTOBbIM CEPBEPOM U OTNPABKA TECTOBOIo NNCbMa NpoLwinv ycnewHo.

’ﬁ Mpepeark ]

posepxa racr

i
|
‘| Nosapaensem! Bce npoBepku BeINOAHEHB! YonewHo. Haxmure kHonky ' 3akpems”.

3anaum | Dwmeku

3anaum Cocroanue

\/ Bxon Ha cepeep Brogawed noute [POP3) 3aeeplweHa
04 OTtnpaeka TecToBoro 3 AeKTPOHHOrD CoobLy. .. 3aBepleHa

11. HacTpoiKa okoH4YeHa!



Bbl ycnewHo Bseni Bce cBeaeHns, HeobxoauMbIe N5 CO3AaHWSA YHETHON 3anual.

YroBbl 38KPbIT OKHO MACTEPa, HaXMUTE KHONKY "ToToBo™,

[AoGasurb EULE OAHY Y4ETHYIO 38MMCb. .. ]

YyeTHbIE 3anHCH 3N1EKT POHHOMN NOYTbI
VMeeTCa BO3MOXKHOCTE A0DEBMTE MW YAANUTL YYETHYIO 38MNCh, & Takxe BulbpaTh YYETHYIO 3a8MMch M M3MEHUTL
€€ NapaMeTpobl.

INeKTPOHHaA NoYTa Imaﬁmnamxl RSS-KaHanb! Imu«ShaePoht | MHTepHeT-KaneHaapu IOnyGnvxoea!‘ >

{4 Cosnats... & BoccravosuTs... MAF Msmeruts... €2 Moywonuarie X Yaamms & &

nma Tun
& primer @satkom.ru POP/SMTP (o yMONYaHMo OTNPABNATL C 3TON YHET...

BoibpaHHas y4eTHas 3anNcb BLINONHAET AOCTEBKY COOBWEHWI B CNeaYIoWEee PAcNoNoKeHue:

CreHuTb Nanky | primer@satkom.ru\Bxogswme
B daitne aaHHbIX G:\Mou aokymeHTe! Ivan).., \primer @satkom.ru - Test.pst




